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10.7 Transition Policy
Woolston Preschool 
[bookmark: _heading=h.cakegyhbuert]1. Purpose of this Policy
This policy outlines how the preschool supports smooth, positive transitions for children and families. Transitions include joining the setting, moving between rooms, changes in home circumstances, and moving on to school or another early years provider.
Our aim is to ensure every child feels secure, understood, and supported during periods of change.

[bookmark: _heading=h.1qoj7cfte7n2]2. Principles
We are committed to:
· Putting the child’s emotional wellbeing at the centre of all transition planning
· Working in partnership with parents/carers
· Sharing information appropriately and securely
· Recognising that each child’s transition journey is unique
· Ensuring transitions are planned, gradual, and responsive
· Supporting continuity of care, routines, and relationships

[bookmark: _heading=h.jd975slhjmea]3. Types of Transitions Covered
This policy applies to:
· Starting preschool
· Moving between groups or key persons
· Changes in family circumstances (e.g., new sibling, house move)
· Returning after absence and school holidays
· Moving to another early years setting
· Transition to school

[bookmark: _heading=h.rqjl1zmlf1sl]4. Starting Preschool
We support children joining the setting through:
[bookmark: _heading=h.a2l1ho3jk4cq]Settling‑In Process
· A pre‑start visit for the child and family 
· A home visit that provides an opportunity for parents to share information about their child’s needs, routines, and interests
· A gradual settling‑in period tailored to the child on an individual basis 
· Allocation of a Key Person before the child starts
[bookmark: _heading=h.baijjy52cl7n]Key Person Role
The Key Person:
· Builds a trusting relationship with the child and family
· Provides emotional security during the transition
· Observes and responds to the child’s needs
· Acts as the main point of contact for parents

[bookmark: _heading=h.3sapopzah33b]5. Transitions Within the Setting
When a child moves rooms or changes Key Person:
· Parents are informed in advance
· Children have time to explore the different group a term before moving up
· The current and new Key Person share information
· A transition plan is created for children who need additional support these may include risk assessments
· Records are updated and transferred securely

[bookmark: _heading=h.vpdn8ananllf]6. Supporting Children Through Change
We recognise that transitions can be challenging. Staff will:
· Offer reassurance, consistency, and predictable routines
· Use visual aids, stories, and play to help children understand change
· Work closely with parents to maintain continuity
· Monitor the child’s wellbeing and behaviour
· Provide additional emotional support where needed
· Seek support from external agencies if necessary 

[bookmark: _heading=h.k43i1dkjuy5r]7. Transition to Another Setting
When a child moves to a new early years provider:
· With parental consent, we share relevant information securely and a receipt is received 
· We provide a transition summary if requested
· We liaise with the receiving setting to support continuity of care
· Safeguarding records are transferred directly to the receiving DSL

[bookmark: _heading=h.ecewdlirs2xw]8. Transition to School
We support school readiness and smooth transitions by:
[bookmark: _heading=h.m0iw7z3doaem]Preparing the Child
· Encouraging independence skills (e.g., toileting, dressing, self‑care)
· Supporting all areas of communication, social skills, and emotional resilience
· Providing opportunities for school‑related play (e.g., role‑play, stories)
[bookmark: _heading=h.de8flb5stpsr]Working With Parents
· Offering guidance on preparing for school including a transition to school meeting 
· Sharing key dates and school information where available
· Providing the family with resources to support the learning of skills to support the child in school starting.
[bookmark: _heading=h.icnt02qneaor]Working With Schools
With parental consent, we:
· Share transition records and learning summaries and evidence a receipt of this 
· Attend transition meetings run by the council 
· Welcome school staff to visit the child in the setting
· Key person to take part in communications with the child new school sharing information in a confidential way
· Transfer safeguarding records securely to the school’s DSL

[bookmark: _heading=h.gtwrt1h6m2ql]9. Children With Additional Needs
For children with SEND or additional vulnerabilities:
· Transition planning begins earlier
· Multi‑agency meetings may be arranged
· Individual transition plans are created
· Additional visits to the new setting or school are encouraged
· The SENCO works closely with parents and professionals

[bookmark: _heading=h.s8n2tygyinh1]10. Record Keeping
We maintain clear records of:
· Transition plans
· Information shared with parents and professionals
· Meetings and discussions
· Transfer of records and confirmation of receipt
All information is stored and shared in line with the Confidentiality and Record‑Keeping Policies.

[bookmark: _heading=h.tf4krk8rr9ve]11. Monitoring and Review
This policy is reviewed annually or sooner if:
· Guidance changes
· Feedback from families or staff suggests improvements
· There is a significant transition‑related concern
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