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6.5 Fees and Funding Policy
Policy Statement
Woolston Preschool is committed to providing high‑quality early years education while operating in a fair, transparent, and sustainable manner. This policy sets out how fees are charged, how government funding is applied, and the responsibilities of parents and carers.
Scope
This policy applies to all children attending Woolston preschool, including those accessing government‑funded early education entitlements.
1. Fees
1.1 Fee Structure
· Fees are charged based on the number of sessions or hours attended.
· Current fee rates are provided to parents upon registration and are available on request and are available on our website.
· Fees are reviewed annually and parents will be given written notice of any changes.
1.2 Payment of Fees
· Fees are payable termly in advance.
· Payment methods may include bank transfer, childcare vouchers, or tax‑free childcare.
· Invoices or fee statements will be issued termly.
1.3 Late or Non‑Payment
· Fees not paid by the due date may incur a late payment charge.
· Persistent non‑payment may result in the suspension or termination of a child’s place.
· Families experiencing financial difficulties are encouraged to speak confidentially with the manager.

2. Government Funding
2.1 Funded Early Education Entitlement
Woolston Preschool offers government‑funded early education places for eligible children, including:
· Universal funding for 3‑ and 4‑year‑olds
· Extended funding for eligible working families
· Funding for eligible 2‑year‑olds
· 2.2 Use of Funded Hours
· Funded hours cover early education and care only.
· Funding is claimed directly from the local authority.
· Parents must complete and sign a funding agreement and provide required eligibility codes where applicable.
· 2.3 Stretched Funding
· Funded hours may be stretched across the year where offered.
· The number of funded hours per week will vary depending on the attendance pattern.
2.4 Sharing a setting
· If your child attends more than one setting we are able to share funding across the 2.


3. Charges in Addition to Funding
Government funding does not always cover the full cost of delivery. Therefore, additional charges may apply for:
· Lunch time supervision / Breakfast club
· Optional extra activities or trips
All additional charges are voluntary and clearly itemised. A letter about our extra curriculum charge is given to each family when starting with us.

4. Absences and Holidays
· Funded hours are claimed regardless of attendance; no refunds are available for short‑term absences.
· If a child is absent for an extended period, parents must inform the preschool.
· Fees remain payable during short‑term illness or holidays unless otherwise agreed.

5. Changes to Attendance
· Requests to change sessions must be made in writing and are subject to availability.
· Changes to funded hours may require a new funding agreement and may not be able to start until the next term.

6. Notice Period
· A minimum of 4 weeks written notice is required to reduce sessions or withdraw a child.
· Fees remain payable during the notice period.

7. Confidentiality
· All financial information is treated confidentially and in line with data protection requirements.


8. Review of Policy
· This policy is reviewed annually or in response to changes in legislation or funding arrangements.

· This policy is reviewed annually or after any financial change
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